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The primary purpose of this webinar series is to educate and inform, and allsynx does
not guarantee the accuracy or sufficiency of the information provided. This webinar
does not constitute professional advice, is not legal interpretation, is not an
endorsement, and is not a statement of allsynx’s policies. Further, the views,
information, and opinions expressed by any guests during this webinar are solely those
of the individuals involved and do not necessarily represent those of allsynx.
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A Few Rewminders...

Questions

Chat

Handout & Recordings

Your Feedback
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Liz Gerlach  Halima ¥Khaw

Training Supervisor Talent Development Specialist
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By the end of today’s webinar...

m

allsynx & You THEbenefitsHUB & You Employees & You
Recall how our teams and Differentiate between Summarize the features that
yours communicate outside of features that require direct help you communicate with

THEbenefitsHUB intervention to use employees directly
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How We Communicate
With You

Your AR/Implementer Newsletters ADI Census Files
Their e-mail address and/or These contain timely Getting information into
phone should have been information and reminders THEbenefitsHUB from your

supplied to you. for each season other systems
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Bright Passage

A THEbenefitsHUB. TRAINING COMPANY

ADMINISTRATION MENU

ADMINISTRATION MENU - TRAINING - BRIGHTPASSAGE

Administration Company Company
Dashboard Administration Reporting Communication Ll S s

v v v v v

Employees & You Additional Features ) e
@ £ I:—) Logout, alice,admin

NEED HELP? | GIVE FEEDBACK
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Brlght qusage -C: Logout, alice,admin

ATHEbenefitsHUB. TRAINING COMPANY

SR L Notification Center

@ Filter By: % Date Range: Past Year ~ Unread Only: @

M- 8 B X

Aged Out Dependent for Jules Verne B X

Overage child(ren) could not be removed from 1 election for employee Jules Verne. Manual
review and intervention required. Click "More Info" to view details.

® 11/02/2026, 1:01 AM CDT

Aged Out Dependent for Jules Verne & X

Overage child(ren) (date of birth 01/01/2000) removed from 1 election on for employee Jules
Verne beginning 02/01/2026. Click "More Info" to view details.

® 11/02/2026, 12:35 AM CDT

Aged Out Dependent for Benny Hubster B X

Overage child(ren) (date of birth 11/01/1989) removed from 2 elections on for employee Benny
Hubster beginning 12/01/2025. Click "More Info" to view details.

® 10/15/2026, 12:35 AM CST

Recycle Bin
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Company Menu

» Bright Passage

A THEbenefitsHUB. TRAINING COMPANY

Notifications Recycle Bin

@ Filter By: % Date Range: Past Year v

Dv

|| Aged Out Dependent for Jules Verne [T S |

Overage child(ren) (date of birth 11/01/2001) removed from 1 election on for employee Jules
Verne beginning 12/01/2026. Click "More Info" to view details.

® 11/02/2026, 1:01 AMCDT

Q

Logout, alice,admin
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Go gle @ Translated to: English(v] Show original Options ¥

Thursday, November 5, 2026

Training - BrightPassage

Employee Benefits Portal

| Home | THEbenefitsHUB | CheckFSA | ContactUs |

Welcome to Your Employee Benefits Portal

Plan Years : i . : : . :
We encourage you and your family to become familiar with this website. Inside, you will

2020-2030 find detailed information about your employee benefits program including benefit
summaries, claim forms, administrative forms, customer service numbers, provider

Benefits 2020-2030 fiirectorigs and dirgct links to the insurance garriers. You will also find some helpful
information regarding each employee benefit product so you can choose a benefit

BASIC LIFE package that's right for you and your family.

MEDICAL

DENTAI
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- .
WYBright Passage
ATHEbenefitsHUB. TRAINING COMPANY -0- E—) Logout, alice.admin.

ADMINISTRATION MENU NEED HELP? | GIVE FEEDBACK

ADMINISTRATION MENU - TRAINING - BRIGHTPASSAGE

00
O

Administration Employee Company Company
Dashboard Administration Reporting Communication LEARNsynx

A v v v v

Administrative Tools ~

Acknowledgment Settings
EDI/File Viewer

IMNS Dashboard

Login Statistics

Manage Payroll Codes
Qualifying Life Event Settings
Summaries v

Change Password
FTP File Access
History File
THEDIllingHUB
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Administration Mend Acknowledgment Settings

Add Acknowledgment

Show Inactive

D

Title Source Version Start Date End Date
Employee Access Acknowledgment System V.3 04/05/2024
Duplicate Coverage Notice System V.2 02/14/2022
Text Message Authorization System V.2 05/30/2018
Google Translate Notice System V1 04/13/2017
it BrightPassage Agreement Company V.3 01/01/2019

[ Save and Preview J
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Add Acknowledgment

(Title

Body Text

Normal & = B I US A& ==& % L
Type

[ Please Select... v

Acknowledge

Consent/Decline

~
Select Start Date

End Date - optional

Select End Date

\, v

,
Builder Only

No
N v
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Required Conditions of Automatic
New Hire Emails

¢ K

Valid Email Address Consent to Receive Emails Employee Status
Employee’s profile must Employee must consent to Emails are sent only to
contain valid email address receive emails current employees within

their new hire window
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b B rig ht qusage
ATHEbenehtsHUB TRAINING COMPANY

ADMINISTRATION MENU

ADMINISTRATION MENU - 1RAINING - BRIGHTPASSAGE

0 0

D o
Administration

Dashboard

v v

Employee
Administration

Company Company

Reporting Communication LEARNSsynx
v A -

E-mail Archive

General Communication

Employee Handbook

Forms Library

Manage Product Wording
@ New Hire Email Settings

News & Bulletins

ﬂ I:—) Logout, alice.admin.

NEED HELP? | GIVE FEEDBACK
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COMPANY COMMUNICATIONS
New Hire Email Settings

MNew Hire emails are sent from NoReply@thebenefitshub.com and saved in the employee’s File Cabinet. You may use dynamic fields to represent the
receiving these emails, please contact your Account Representative.

ployee data to be g d in the email. To view the formats click here. If your employees are not

Please Note: The message boxes are not HTML enriched.

Automated Email Settings

Automated emails will only be sent to employee:

Have Dynamic Criteria

" e e e
=
]
£
S

Inaddition, newf 10U May use the following formats to represent the employee data to be generated in the email.

Fields:
First Mame use [FirstName]
Last Mame use [LastName]

medetauttemall Date of Hire use [DOH]

fcon. Last Date of New Hire Window use [LastDate]
subject Days Remaining use [Days]

Division Name use [Division]

Message

Dear [FirstNa Links:
welcome! weal  EMployee Benefits Website use [Website]
asavaluablete] 1HEDeEnefitsHUB Login use [Login]

our online en|

Please click the following link to enroll: Please click the following link to enroll:
[Login] [Login]
If you have any further questions, please let us know. If you have any further questions, please let us know.
Sincerely, Sincerely,
Alice Admin Alice Admin
3 )

Save Cancel
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COMPANY COMMUNICATIONS

New Hire Email Settings

New Hire emails are sent from NoReply@thebenefitshub.com and saved in the employee’s File Cabinet. You may use dynamic fields to represent the employee data to be g d in the email. To view the formats click here. If your employees are not
receiving these emails, please contact your Account Representative.
Please Note: The message boxes are not HTML enriched.
Automated Email Settings
Automated emails will only be sent to employees who:

+ Have a valid email address provided in their profile information

+ Have selected to receive emails in their profile information

+ Are within their New Hire window

+ Are at an "ACTIVE' employment status

+ Are at an 'Incomplete’ login status
In addition, new hire emails can be sent manually using the New Hire Email link under the employee’'s Employee Information icon.
Use Automated Default New Hire email notifications

Send New Hire Email days date of employment.
Default Email Reminder Email
The default email format provided here will be used for Automated Default New Hire Emails and manual New Hire The reminder email format provided here will be sent using the 'New Hire Email Reminders' page. The link to this
Emails using the 'New Hire Email Notification' page. This link is located under the employee's Employee Information page is located under the Employee Administration icon.
icon.
Subject Subject
|Weloome! | | Reminder: Welcomel ‘
M Message
Dear [FirstName] [LastName], Dear [FirstName] [LastName],
Welcome! We are excited to have you join our team. Welcome! We are excited to have you join our team.
As a valuable team member, you can now log in and enroll in your benefits 24 hours a day, 7 days a week using This is a reminder that you have [Days] days remaining to enroll in your New Hire Benefits using our online
our online enrollment system, THEbenefitsHUB. enrollment system, THEbenefitsHUB, which is available 24 hours a day, 7 days a week.
Please click the following link to enroll: Please click the following link to enroll:
[Login] [Login]
If you have any further questions, please let us know. If you have any further questions, please let us know.
Sincerely, Sincerely,
Alice Admin Alice Admin
3 )

Cancel
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D Bright Passage

benefitsHUB. TRAINING COMPANY ﬂ E—) LOgOLIt, alice,admin

ADMINISTRATION MENU NEED HELP? | GIVE FEEDBACK

ADMINISTRATION MENU - TRAINING - BRIGHTPASSAGE

&

Administration Employee Company Company
Dashboard Administration Reporting Communication

A v v v v

LEARNsynx

Administrative Tools ~

Acknowledgment Settings
EDI/File Viewer

IMNS Dashboard

Login Statistics

Manage Payroll Codes
Qualifying Life Event Settings
Summaries i
Profile

Security Settings

FTP File Access

History File
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* Bright Passage

ATHEbenefitsHUB. TRAINING COMPANY ﬂ E—) Logout, alice,admin

ADMINISTRATION MENU > INELIGIBLE MEMBER NOTIFICATION SYSTEM NEED HELP? | GIVE FEEDBACK

INELIGIBLE MEMBER NOTIFICATION SYSTEM

Please select one or more notifications and divisions you would like to run the IMNS report for, and then click the “Run” button below to review the report.
After your initial report is finished, you may alter your selections and click the ‘“Refresh” button to update the report.
You may convert your report to CSV/Excel by clicking the “Export All To CSV” button.

Select Notifications: [ 18 Month COBRA Notification [7) Basic Life Reduction Notification
(7] Dependent Age Eligibility () Duplicate Social Security Numbers Within An Employee's Record
(7] Duplicate SSN () Elections In More Than One Medical Option
() Employees Missing Addresses ("] Employees Missing Beneficiaries
(7] Employees Missing Pay Frequency (7] Employees Missing Payroll ID Number
(7] Inactive Dependents with Active Elections () Inactive Employees With Future Elections
(] Incomplete New Hire Window () Invalid Character Data
() Invalid Tax Elections ("] Married Employees
(7] Missing PCPs (7) New Hires with Actively at Work Election
(] Newly Added Dependents with No Benefits () OneAmerica EOI Status
(] OneAmerica ESOI Cancellations - Next 30 Days () Qualified Medical Support Order - Missing Benefits
(7] Zip Code Eligibility

Select Divisions: Available Selected
Austin Office

Dallas Office

>>

LM

<<

( Export Al To CSV |
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Brlght Passage

@ 4 :
A THEbene sHUB. TRAINING COMPANY ﬁ [—) Logout, alice,admin

ADMINISTRATION MENU NEED HELP? | GIVE FEEDBACK

ADMINISTRATION MENU - TRAINING - BRIGHTPASSAGE

Administration Employee Company Company
Dashboard Administration Reporting Communication
v A v v
Add Employee
Employee Search

Evidence of Insurability [4 pending]
Evidence of Insurability Reminders
Manage Test Employees

@ New Hire Email Reminders
Print Forms
Qualifying Life Event Requests [2 open]
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gBri ght Passage
[ ]
A THEbenefitsHUB. TRAINING COMPANY .£_|.

ADMINISTRATION MENU » NEW HIRE REMINDERS

|:—) Logout, alice,admin

NEED HELP? ‘ GIVE FEEDBACK

EMPLOYEE ADMINISTRATION
New Hire Email Reminders

Below is a list of employees who:

* Have a valid email address provided in their profile information
» Have selected to receive emails in their profile information

+ Are within their New Hire window

* Are at an 'ACTIVE' employment status

+ Are at an 'Incomplete’ login status

To send the New Hire Email Reminder to those employees who have not yet completed their new hire enrollment, select the employees you wish to receive an

email and click the send button.
Check All Employee Last New Hire Days Remaining
O Division Name Date of Hire Email Sent in NH Window
O Dallas Office HUBster, Sandy 10/06/2026 Scheduled 21

1 retumed new hire reminder records

Please Note: There are 5 employees without valid email addresses or who have selected to not receive emails. You may run the New Hire Email report under
the Company Reporting icon to review new hires.

PU—

_
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D Bright Passage
A THEbenefitsHUB. TRAINING COMPANY g [—) Logout, alice,admin

ADMINISTRATION MENU > EMPLOYEE SEARCH > EMPLOYEE MENU

NEED HELP? | GIVE FEEDBACK

Employee: Sandy HUBster v SSN: xxx-xx-0090 EE Enrollment Status: Incomplete Payroll ID: Show More v

EMPLOYEE ADMINISTRATION - HUBSTER, SANDY

O
[

Dependent Benefit Plan
Information Information Information
A v v
Profile
Emergency
Directory
New Hire Email
History File
Journal

Security Settings
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D Bright Passage
ATHEbenefitsHUB. TRAINING COMPANY -0- E—) Logout, alice,admin

ADMINISTRATION MENU > EMPLOYEE SEARCH * EMPLOYEE MENU » NEW HIRE EMAIL NEED HELP? | GIVE FEEDBACK

Employee: Sandy HUBster v SSN: xxx-xx-0090 EE Enrollment Status: Incomplete Payroll ID: Show More v

EMPLOYEE ADMINISTRATION - HUBSTER, SANDY

New Hire Email

To shubster@brightpassage.com
Subject Welcome!

Message Dear Sandy HUBster,
Welcome! We are excited to have you join our team.

As a valuable team member, you can now log in and enroll in your benefits 24 hours a day, 7 days a week using our online enrollment
system, THEbenefitsHUB.

Please click the following link to enroll:
THEbenefitsHUB Login

If you have any further questions, please let us know.

Sincerely,
Alice Admin

|

™

Send ] [ Cancel ]

|
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b B rig ht qusage
ATHEbenehtsHUB TRAINING COMPANY

ADMINISTRATION MENU

ADMINISTRATION MENU - 1RAINING - BRIGHTPASSAGE

0 0

D o
Administration

Dashboard

v v

Employee
Administration

Company Company

Reporting Communication LEARNSsynx
v A -

E-mail Archive
@ General Communication
Employee Handbook

Forms Library

Manage Product Wording
New Hire Email Settings
News & Bulletins

ﬂ I:—) Logout, alice.admin.

NEED HELP? | GIVE FEEDBACK
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E Br|ght qusage 01  Logout, alice.admin.

A THEbenefitsHUB. TRAINING COMPANY

Administration Menu

General Communication

@ Filter By:  Divisions: All v Enroliment Statuses: All v Benefit Enrollment Rule: Not Applied v

Subject

Email Message

Normal & = B I U S

|
B
i
i
Iil
Iil
&
L-.'
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b B rig ht qusage
ATHEbenehtsHUB TRAINING COMPANY

ﬂ I:—) Logout, alice.admin.

ADMINISTRATION MENU NEED HELP? | GIVE FEEDBACK

ADMINISTRATION MENU - 1RAINING - BRIGHTPASSAGE

a7 | 2 | S

&

Administration Employee Company
Dashboard Administration Reporting

v v v

Company
Communication LEARNsynx

A v

@ E-mail Archive
General Communication

Employee Handbook
Forms Library

Manage Product Wording
New Hire Email Settings
News & Bulletins
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D Bright Pctssctge
A THEbenefitsHUB. TRAINING COMPANY

ﬂ I:—) Logout, alice.admin.

ADMINISTRATION MENU > EMAIL ARCHIVE NEED HELP? | GIVE FEEDBACK

ADMINISTRATION MENU > EMAIL ARCHIVE

COMPANY COMML
E-mail Archive COMPANY COMMUNICATIONS

Below is the list of archived e-mail |

E-mail Archive

Subject

Incomplete Enrollment Status Alert Subject Incomplete Enrollment Status Alert

Weather Alert: Dallas Office | Date 1/27/2026 at 02:41 PM

Important: For Vision Plan Par’(icipa;

Open Enroliment Planning | Alert: Your Enrollment status is showing as
e e | Message incomplete. Please log into THEbenefitsHUB to

Our Benefits Meeting complete your enrollment.

Upcoming Enrollment

Test

& returned e-mail broadcasts Ba(:k
Back
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Brlght Passage

@ 4 :
A THEbene sHUB. TRAINING COMPANY ﬁ [—) Logout, alice,admin

ADMINISTRATION MENU NEED HELP? | GIVE FEEDBACK

ADMINISTRATION MENU - TRAINING - BRIGHTPASSAGE

Administration Employee Company Company
Dashboard Administration Reporting Communication
v A v v
Add Employee
Employee Search
Evidence of Insurability [4 pending]
@ Evidence of Insurability Reminders
Manage Test Employees
New Hire Email Reminders
Print Forms

Qualifying Life Event Requests [2 open]
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EMPLOYEE ADMINISTRATION

Email Evidence of Insurability Reminders

Below is a list of individuals who have exceeded the maximum approved coverage
for the plan they have elected. To send an email reminder for those employees
to provide their required Evidence of Insurability forms, select the employees
you wish to receive an email, enter a subject and a body and click the send button.

NOTE: Employees without a valid e-mail address will NOT be listed below. The plan
design's Evidence of Insurability form will be attached [if applicable].

Show plan type | All benefit plan types |

Check All

(<IN <R < BN < BN

4 returned evidence of insurability records

Email Subject

Email Body

B

Send | Cancel |
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D Bright Passage
A THEbenefitsHUB. TRAINING COMPANY

ADMINISTRATION MENU > EMPLOYEE SEARCH > EMPLOYEE MENU

@ Employee: Benny HUBster A SSN: xxx-xx-0001 EE Enrollment Status: Incomplete Payroll ID: Show More v

[ Add Journal Entry |

Change Employee n VINISTRATION - HussTer, BENNY

Copy to Clipboard

O
[}

Employee Dependent Benefit Plan
Information Information Information

A v v

Profile
Emergency

Directory

New Hire Email
History File
Journal

Security Settings
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Brlght Passage
A THED tsHUB. TRAINING COMPANY ﬂ [—) Logout, alice.admin.

ADMINISTRATION MENU > EMPLOYEE SEARCH » EMPLOYEE MENU > NEED HELP? | GIVE FEEDBACK

Employee: Felicity HUBster v SSN: xxx-xx-0009 EE Enroliment Status: Incomplete Payroll ID: Show More v

JOURNAL INFORMATION

Below is the list of journal entries. To view an entry, click the journal date or subject.

Please Note:

When inputting notes in the Journal Information of an employee, anything related to salary will be
shown to all administrators whether they have limited or non-limited access. Enter salary related
information at the employers’ discretion.

@ [ Add Journal Entry ]

@ Journal Date Subject Category Created By File Uploaded

8/19/2025 @ 02:37:14  Employee Moved to FT - Benefits Added Benefit Enrollment  [Company User] Alice Admin No

1 returned journal record

[ Print ] [ Back ]
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E Bright Passage

benefitsHUB. TRAINING COMPANY

ADMINISTRATION MENU > EMPLOYEE SEARCH > EMPLOYEE MENU > JOURNAL INFORMATION > ADD JOURNAL ENTRY

Employee: Felicity HUBster v SSN: xxx-xx-0009 EE Enrollment Status: Incomplete Payroll ID:

EMPLOYEE ADMINISTRATION
Add Journal Entry

Fields in bold are required.

Journal Date |10/27/2026 date in format, mm/dd/yyyy

Category |Select Category | [
Subject

Notes

Upload a Journal File | Choose File |No file chosen Add

(J Click to continue adding entries

Save Cancel

Show More v

Qa

I:—) Logout, alice.admin.

NEED HELP? | GIVE FEEDBACK
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b Bnght Passage

tsHUB. TRAINING COMPANY ﬂ I:—) Logout, alice.admin.

ADMINISTRATION MENU NEED HELP? | GIVE FEEDBACK

ADMINISTRATION MENU - tRAINING - BRIGHTPASSAGE

0 o
D [

Administration Employee Company Company
Dashboard Administration Reporting Communication BT

v v v A v

E-mail Archive

General Communication
Employee Handbook
\Forms Library |

Manage Product Wording
New Hire Email Settings
News & Bulletins
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pgout, alice.admin.

ADMINISTRATION MENU > ADD/EDIT FORM

ADMINISTRATION MEN HELP? | GIVE FEEDBACK

COMPANY COMMUNICATIONS
COMPANY Add Form

Select Forms To upload a form file, click the "browse" button below, select the file you wish to upload, and click the "save" button.

Below is the list of ¢ Form Name l

To edita f lick
o edit a form, clic Status
Description
Add Form

Show Inactive

Form Name

Address Change For

Upload Form | Choose File | No file chosen

[ Save ] [ Cancel ]

Division Change Fo

EOI Form

Qualifying Event Ch

4 returned forms
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E Brig ht Passage
A THEbenefitsHUB. TRAINING COMPANY E—) Logout, Alice

EMPLOYEE MENU NEED HELP? ‘ GIVE FEEDBACK

Welcome, Alice Test. Please select an option or choose from the menu below:

Click here to download enrollment instructions.

O
o

Employee Dependent Benefit Plan
Information Information Information

v v v

Company
Communication

A

Download Forms

News & Bulletins
Employee Handbook
Company Directory
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§Brig ht Passage

ATHEbenefitsHUB. TRAINING COMPANY [—} Logout, Alice

EMPLOYEE MENU > DOWNLOAD FORMS NEED HELP? | GIVE FEEDBACK

COMPANY COMMUNICATIONS
Please click on the form you wish to download.

Some forms may be viewed within your browser, while others
may need to be downloaded to your machine for viewing.

Download Forms
Address Change Form [57.8 KB]
Division Change Form [30.4 KB] Download
Qualifying Event Change Form [57.8 KB] Download

Back
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ADMINISTRATION MENU > SELECT NEWS & BULLETINS NEED HELP? | GIVE FEEDBACK

ut, alice.admin.

COMPANY ADMINISTRATION

Ly | GIVE FEEDBACK

Select News & Bulletins

Below is the list of company bulletins. Click the 4" icon to edit and the ¥ icon to delete an existing bulletin.

To add a bulletin, click here. H
11/5/2026 Benefit Announcement 2026

10/11/2024 Bulletin Title Here g X

Adminis 7/1/2024 Benefits Announcement 2024 4 %
DE1]e 3/30/2024 Upcoming Training Opportunities 4 %
v 12/11/2023 Guest Speakers Next Week rg b 4
5/9/2023 Benefits Announcement 2023 Eg 4

12/15/2022 Guest Speakers Next Week g b 4

5/10/2022 Benefits Announcement 2022 B’ *x

6/1/2021 Benefit Announcement 2021 g b 4

5/15/2020 Benefits Announcement 2020 B’ *x

3/12/2020 Work From Home Notice rg b4

5/20/2019 Benefits Announcement 2019 B’ b4

5/15/2018 Benefits Announcement 2018 rg b4

13 returned bulletins
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COMPANY COMMUNICATIONS
News & Bulletins

Please enter a search criteria to search the entire archive of company
bulletins. The most recent company bulletin is displayed below.

Bulletin Search

Search Bulletins |

Show Bulletins | Most current v |

June 01,2024 Benefits Announcement!

We will enroll in new benefits at the end of the month. See attached for more details!

BenefitsAnnouncement.png

NEED HELP? | GIVE FEEDBACK
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Bright Passage

ATHEbenefitsHUB. TRAINING COMPANY ﬂ E—) Logout, alice.admin.

ADMINISTRATION MENU > EMPLOYEE HANDBOOK NEED HELP? | GIVE FEEDBACK

COMPANY COMMUNICATIONS

Employee Handbook

Below is a list of uploaded handbook files. Click the 9B icon to view a handbook file, the 4" icon to editand the ¥ icon
to delete an existing handbook file.

To upload an employee handbook file, click here. H

Filename Size

Employee Handbook V2.pdf 13143.5kb 98 ¥ b

To manage the online employee handbook, click here. P
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COMPANY COMMUNICATIONS

B r' I g h t PG. Employee Handbook - Table of Contents

You can the the employee handbook by using the table of Em Handbook Files
A THEDen I'"_i'-' fsHUB. TRAIM contents below or searching the handbook for a specify keyword. ot

Employee Handout.docx view

| Search 114kb

EMFPLOYEE MENU
Introduction
Introductory Statement

Welcome, Alice Test. Please History of the Company

Employment
Click here to download enrollme Nature of Employment
Employee Relations

& &

Equal Employment Opportunity
References and Verification of Employment
Law Compliance

Ethical Standards
Conflicts of Interest
Sexual Harassment
QOutside Employment
Non-Disclosure

dHSHISSSS S S

Employee
Information
v

Employment Status and Records
Employment Categories
Employment Reference Checks

Personnel Data Changes
Probationary Period

& &S S

ployee Benefit Prog

Group Insurance Plans
Health Care Continuation Coverage
Holidays

d &

Pay and Performance
Paydays
Employment Termination

Miscellaneous
Employees with Life-Threatening llinesses

[—) Logout, Alice

NEED HELP? | GIVE FEEDBACK
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( Welcome allsynx & You THEbenefitsHUB & You Employees & You Additional Features >

E Bright Passage

TRAINING COMPANY ﬂ E—) Logout, alice.admin.

ADMINISTRATION MENU > EMPLOYEE SEARCH > EMPLOYEE MENU NEED HELP? | GIVE FEEDBACK

Employee: Benny HUBster SSN: xxx-xx-0005 EE Enrollment Status: Complete Payroll ID: Show More v

EMPLOYEE ADMINISTRATION - HussTEr, BENNY

O
[

Employee Dependent Benefit Plan
Information Information Information
~ v v
Profile
Emergency

l DirectoE l

New Hire Email
History File
Journal

Security Settings




( Welcome allsynx & You THEbenefitsHUB & You Employees & You Additional Features > @

E Bright Passage

TRAINING COMPANY

Q [—) Logout, alice.admin.

ADMINISTRATION MENU > EMPLOYEE SEARCH > EMPLOYEE MENU > UPDATE DIRECTORY

NEED HELP? | GIVE FEEDBACK

Employee: Benny HUBster v SSN: xxx-xx-0005 EE Enroliment Status: Complete Payroll ID: Show More v

EMPLOYEE ADMINISTRATION

Fields in bold are required.

Upload Photo File | Choose File | No file chosen

Current Photo 10 View photo, click here.
Benny.png.jpg [570732 bytes]

Personal Description  |Benny has been with the company

since June of 2025. When he is not
at work, he spends time with his
family and friends.

Effective Date of Change l date in format, mm/dd/yyyy

[ Save ] [ Cancel ]
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D Bright Passage

nefitsHUB. TRAINING COMPANY I:_) Logout, Benny

EMPLOYEE MENU NEED HELP? | GIVE FEEDBACK

Welcome, Benny HUBster. Please select an option or choose from the menu below:

Click here to download enrollment instructions.

O
[a—

Employee Dependent Benefit Plan
Information Information Information

v v v

Company Enroll in
Communication Benefits

A

Download Forms
News & Bulletins
Employee Handbook
Company Directory




( Welcome allsynx & You THEbenefitsHUB & You Employees & You Additional Features >

COMPANY DIRECTORY - EMPLOYEE INFORMATION

[—) Logout, Benny

EMPLOYEE MENU > H UBStEI’, Fe|ICIty NEED HELP? | GIVE FEEDBACK

Personal Statement:

There sre 25 omp Felicity HUBster is a dedicated
professional who has been a vital part
of Bright Passage for over five years.
Her commitment to the organization
Search Results: 7 Is matched by her passion for making
a positive impact in the lives of those
she serves. Felicity HUBster embodies
HUBster, Peter the spirit of community, creativity, and
HUBster, Benny care, making her an invaluable asset
Hubster, Benny to both Bright Passage and all who

HUBster, Adam know her.
HUBster, Sandy

Hubster, Sarah

Search Division

All

Employee
HUBster, Felicity

E-mail HUBster, Felicity

Limit records pe

PREVIOUS 1-7

[ Print ] [ Close J

Click on the employee




Thank you for attending!

Need more help?
Contact us with any questions at learn@allsynx.com
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